
Joining and Participating in the June 4, 2020 Planning Commission Meeting 
 
Zoom is a web-based application that offers the ability to join and participate in a meeting in a variety 
of ways. Below we will provide you with the instructions for joining the meeting by telephone, by 
computer, or both. You can also download the Zoom Mobile App for iOS or Android, and the Zoom 
desktop app for Windows and Mac users, however THIS IS NOT REQUIRED. 
 
NOTE: There will not be any video participation as a part of the meeting. The only visual that may be 
provided will be a copy of the agenda on the screen. A computer is not required to virtually attend the 
meeting.  All staff reports, site plans and exhibits will be provided in the meeting “packet” which can 
be found on the Worcester County website in the Meeting File Archives:  
http://www.co.worcester.md.us/departments/commissioners/minutes 
 
NOTE: PRE-REGISTRATION IS REQUIRED FOR ALL PARTICIPANTS. Please register by 
Noon the day of the meeting.  Pre-registration can be completed with a valid email address by using 
the below link:  
https://us02web.zoom.us/webinar/register/WN__pbgrsEaT2aurUmkLSJ39w 
 
Once registration has been complete, you will receive a follow up email providing instructions on how 
to join the meeting. You may join the meeting by telephone only, by computer or both. *Please do not 
forward the link received in your confirmation email; this link is tailored specifically to the 
registered individual. If another individual would like to join the meeting, they must pre-register as 
well. 
 
If you have concerns or would like clarification on the process, please contact our office as soon 
as possible. We will be unable available to assist you at the time of the meeting. 
 
To Join by Telephone: 

1. Please dial the telephone number provided in the Webinar Confirmation email, received after 
you have registered. 

2. When prompted, please enter this Webinar ID to join the meeting: 869 3167 3346 
3. When prompted, please enter this password: 135467 
4. If you have first joined by computer or mobile device, you will be prompted to enter your 

unique Participant ID. To skip this step, press #. 
 
To Join by Computer: 
Click on the link provided in your Webinar Confirmation email. *Please do not forward this 
individualized link. If another individual would like to join the meeting, they will need to pre-register 
as well.  
 
If you have a computer with a microphone and speakers, you can participate directly on your 
computer. If you do not have these features built in, a pop-up screen should automatically provide you 
with the information needed to call into the meeting following the same steps above. If it doesn’t, 
please follow the instructions below:  
 

 Click “Join Audio” in the meeting controls at the top of the screen. 

http://www.co.worcester.md.us/departments/commissioners/minutes
https://us02web.zoom.us/webinar/register/WN__pbgrsEaT2aurUmkLSJ39w


 Click “Phone Call” and follow the instructions provided for dialing in: If this is your first time 
using Zoom, select the country you're calling from in the flag drop-down menu, and call one of 
the numbers provided. 

 Enter the Webinar ID 869 3167 3346 followed by #. 
 Enter your unique participant ID followed by #. 

 
Participating: 
 
To prevent background noises during the presentation, everyone is automatically muted upon joining 
the meeting.  
 
Applicants: 
 
If you are an applicant or presenter, when it is your turn to participate your project will be read 
aloud. You will be asked to raise your “virtual” hand by pressing *9 if you joined the audio by 
telephone. If you have joined the meeting through the computer, please click the Raise Hand 
button.  Once you hand has been raised the Host can unmute you.  
 
Once staff has read the project, you will be asked to state your full name. The Chairman will then 
prompt you to explain your request. Please be sure to review and address the Planning Commission 
considerations, waivers, or necessary findings that is outlined in your staff report where 
applicable.  
 
Following your presentation, the Chairman will ask if the Board has any questions for you. Once all 
comments have be heard, you will be given an opportunity to make closing remarks. The Chairman 
will then request a member of the Board make a motion on your request. When your project is 
complete, you will be muted and may leave the meeting. 
 
Receiving Public Comment: 
 
Please note that the Planning Commission meeting is not a public hearing; therefore, persons listening 
in that would like to comment on a particular project must be approved by the Chairman prior to the 
meeting. Please contact Jessica Edwards at least one day prior to the meeting if you would like to 
comment on a particular project.  
 
 
For any questions regarding this process, please contact Jessica Edwards at 
jedwards@co.worcester.md.us or (410) 632-1200, extension 1139. 
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